


HOUSEKEEPING

Please switch off all mobile phones for the 

duration of the course

Please do not smoke except in the 

designated areas

Please note the location of Emergency 

Exits



•

•

•

•

•

•

•

•

•

•

•

•

•







Driving for work
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Commuting
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https://www.legislation.gov.uk/ukpga/1988/52/contents
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https://www.hse.gov.uk/pubns/indg382.pdf
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https://www.icompario.com/en-gb/telematics/european-working-time-directive/


•

•

•







Final Mile Vehicle Roll-Away             
Year on Year Comparison

Jan Feb Mar Apr May Jun July Aug Sept Oct Nov Dec Total

2022 YTD 3 1 2 1 1 3 11

2021 7 2 1 3 2 2 6 4 1 1 4 2 35

2020 4 7 2 1 2 2 3 3 5 3 4 1 37

2019 1 6 4 4 7 1 2 0 2 3 4 5 39



Vehicle Rollaways Region and Monthly 2022 
YTD Comparisons

Jan Feb Mar Apr May June July Aug Sept Oct Nov Dec Totals

NE 1 1 NE

Dublin 1 3 Dublin

SE 1 1 1 3 SE

SW 0 SW

NW 2 1 4 NW

Totals 3 1 2 1 1 0 0 0 0 0 0 0 11



Vehicle Accident Data (actual Injury) – Q1 Incidence rate 2022

19.1 5
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Near Miss
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Sent to Doctor

Description: roll away incident, resulting in Driver injuring his legs, cuts bruises. The Following Event/Investigation has been Added/Edited 
Reference: AI/XXXXXX/2018 <http://saepgpo02-v/mai_anpost/Accident Reporting/accidents.aspx?PK=34891> 
Date & Time: 10 December 2018 09:20:00
Location: XXXXXXXXXXXXXXXX
Type: Accident (Actual Injury)
Person(s) Involved: Involved Person Occupation Reaction Action Taken 
XXXXXXXXXXXX POSTAL OPERATIVE None of the above

http://saepgpo02-v/mai_anpost/Accident Reporting/accidents.aspx?PK=34891




If you strike a Railway Bridge or witness a Railway Bridge Strike, phone 
this number immediately’.

01 855 5454

http://saepgpo02-v/mai_anpost/Accident Reporting/accidents.aspx?PK=51958
http://saepgpo02-v/mai_anpost/Accident Reporting/accidents.aspx?PK=51958




The following process should be followed by DSU Management when an incidence of a vehicle rollaway is reported by a staff member:

1. Delivery Operative involved in rollaway is assigned to a non-driving duty
2. DSM reports incident immediately to Transport 1800 28 30 27
3. DSM requests a written explanation from the employee which should be forwarded to Area HR Manager.
4. The employee is restored to driving while case is processed by HR H/Q. Employee must give an undertaking that they will engage the handbrake when they leave company vehicles

In addition, Transport in Mullingar will apply the following process:

 DSM reports immediately to Transport 1800 28 30 27
 Transport Clerk immediately advises details by email to;

o Head of Transport 
o Area Manager
o National Transport Admin Manager
o National Fleet Manager
o RTM
o Transport Admin Manager 
o Operations Director, M&P (Craig Skelton)
o HR Manager for the area
o H&S Manager (Noel Lacey)

 Transport Clerk grounds van and arranges urgent brake test.
 Transport Clerk requests M2 
 Brake test results received by RTM/Clerk to be communicated to Area Manager by RTM copying original circulation list above
 Transport Clerk/RTM compile material costs report in due course (own vehicle and 3rd party property if applicable)
 Transport Clerk records costs info on Transman Accident record
 Transport Admin Manager to provide update report to 

o Head of Transport
o National Fleet Manager
o National Transport Admin Manager
o Area Manager
o Operations Director, M&P
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http://intranetnlb/CompanyInformation/HumanResources/LearningDevelopment/Learning-Resources/Videos/EngagingtheHandbrake.mp4














 
 
 

SAFETY ALERT 

Ref No. XXXXXXXXXXXX Signature  

Date 07 March 2022 Name Noel Lacey 

Topic Vehicle Rollaway Risk Rating High 

Audience All  Final Mile Operations Drivers Completion 
Date 

11 March 2022 

 

Overview This alert reinforces the mandatory controls required when parking vehicles, to eliminate all 

vehicle roll-away incidents. Drivers must adopt these standards to prevent future incidents. 

Vehicle roll-away can cause serious injury or fatality, and drivers could place themselves at 
risk of prosecution of a serious motoring offence and/or disciplinary action if they fail to comply with 
the following controls. 

                                        Key Message 
 
1. There are three controls required to fully secure a vehicle so that it does not roll away: 

 ALWAYS apply the handbrake firmly – do not press the button when applying the handbrake. 
 ALWAYS leave the vehicle in a low gear – use first gear if facing uphill or on level ground, and use 

reverse if facing downhill. 

 ALWAYS turn the wheels – if a kerb is present turn away from it when facing uphill, and 
towards it if downhill. If there is no kerb turn towards the point of least danger (usually the side 
of the road). 

THINK H.I.T. – Handbrake on, In gear, Turn wheels 

2. The handbrake is the main control to hold the vehicle when parked, but if this fails or is not correctly engaged 

then the other two will usually prevent any serious consequences. 

3. THINK – what do you want the vehicle to do if the handbrake fails? Observations and accident 
investigations show that drivers generally do apply the handbrake but do not leave the vehicle in gear 
or turn the wheels. 

When a driver makes an error applying the handbrake or the handbrake fails, the vehicle is then free to roll 
away. 

4. The Rules of the road refer to hills but vehicles do not need to be on a hill to roll away. A slight incline or even 
just an uneven road surface can be enough to start a vehicle moving. It is important that these controls are 
ALWAYS applied, even on level ground. 

5. If you suspect your vehicle handbrake is faulty, the vehicle must be taken out of service.  

6. DO NOT try to physically stop a rolling vehicle. 
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21/09/2021 00:00 24/09/2021 00:00M2 Reversing up driveway wing mirror caught in bushes broke off 

22/12/2021 00:00 31/12/2021 00:00m2
Put car in drive instead of reverse hit gate on TP house. Gate 
damaged also

19/05/2022 00:00 19/05/2022 00:00driver
Hit wheel low wall, extensive suspension and steering damage. 
Wall damaged
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Below are the proper requirements for securing a vehicle and avoiding this unwanted moving experience. 

1. Apply the Handbrake correctly.

(a) Fully depress the footbrake.

(b)Pull up the handbrake fully without pressing the button.

(c) Hear the Clicks, Feel the engagement.

2. Select gear.

(a) Select 1st Gear.

3. Kerb the Wheels.

(a) When parking on a downhill slope with a kerb turn your wheels in towards the kerb.

(b)When parking facing uphill with a kerb turn your wheels away from the kerb.

4. Switch Off and remove the Key;

Regardless of how long you are going to be out of the vehicle, switch off the engine and remove 

the key from the Ignition.

5. Close & lock the door.

Once you exit the vehicle close the door & lock the vehicle
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Copy of Vehicle inspection portal 2.xlsx
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200 4 15

30 8 10
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